VTBEPHKIEHO
npukaszom ot 31.10.2025 r. Ne61

IMOJOXEHHUE .
0 HeJOMYLIeHHH COCTABJIEHHS] HeO(PHIHAIBLHON OTYETHOCTH H HEMOT30BAHHUS
noageJbHbIX J0KyMeHTOB B MAY 1O «CIIIOP Ne7 um. B.M. CrigeeBa»
r. Yiaan-yu

1. O01mue mMoJIoKeHUus.

1. Ionoxenue perynupyer HOpsiIok paboThl ¢ TOKYMEHTAaMHM IIPH COCTaBIEHUH
OQUILMATEHON OTYETHOCTH, C JOKYMEHTAMH, NIPEICTABISEMbIMEA PabOTHUKAMY MpHU
TPYAOYCTPOUCTBE (JIKOO B IIPOLIECCE BBIIOIHEHHUS IMH JODKHOCTHBIX 00sg3aHHOCTEH),
BBI3BABIIMMKM OOOCHOBaHHBIE COMHEHHS B IIO[UIMHHOCTA M IOCTOBEPHOCTH,
U3JI0KEHHBIX B HUX CBEIECHMH, C JOKYMEHTaMHU IIPEICTaBIsIEMbIMUA PAOOTHUKAMHU B
IPOIIECCE Pealn3allvy JeATENbHOCTH YUPEXK ICHNU.

2. Hacrosmee IlonokeHHe O Mepax IO HENONYIIEHUIO COCTABICHUS
HeO(UMAILHONH OTYETHOCTH U HCIIOJIB30BaHHs TOAMENbHBIX JOKYMEHTOB (Ianee -
ITonoxenue) B MAY IO «CHOPTHBHAS IIKOJIA ONUMITHHCKOTO pesepsa Ne7 um. B.M.
Ceineea» 1. Yiau-Ymp (mamee - yupexaeHHe) pa3pabOTAHO B COOTBETCTBHH CO
cratbeit 13.1. @enepanbHoro 3akona ot 25.12.2008 Ne 273-®3 «O npoTHBOAeHCTBIH
Koppyniuuy», TpynoseimM kogexcoM Poccuiickoit @enepanun, ®enepanbHbIM 3aKOHOM
ot 27.07.2006 Ne 152-®3 «O mepcoHaIbHBIX TaHHBIXY.

3. TlomoxeHwe yCTaHaBNIMBAaeT IPOLEAYPY TOATOTOBKM ¥ HAIpPABICHHS
3a4BJICHHH B [IPABOOXPAHUTENIbHBIE OPTaHbI [0 (aKTy MOMNEIKY MU IPEeIOCTaBIEHHUS
IO JIENBbHBIX TOKYMEHTOB.

4. Hacrosiiee IMonoxenne o0s3aTebHO ISl IPUMEHEHHS BCEMH PabOTHUKAMH

YIPEeXKICHHS, HAXOALIUMHUCS B TPYIOBBIX OTHOIICHUSX, HE3aBUCUMO OT 3aHUMAaeMOii
JOJDKHOCTH M BBIIOJIHSIEMBIX (OYHKITHH.

2. OcHOBHBIC MOHATHS H TEePMHUHBI.

1. JTokyMeHT - MaTepHalbHBINH HOCHTEND ¢ 3aUKCHPOBAHHON Ha HEM B OGO
dopme uHDOpMalUed B BHAE TEKCTa, 3BYKO3AINCH, u300paxeHuss u (WId) HX
COHCTaHHsl, KOTOPBIH UMECT PEKBU3MTBI, TO3BOISIOIINE €r0 MASHTU(GHUIUPOBATh, U
IIpeAHa3Ha4YeH [JId IIepefjadyd BO BPEMEHU U MIPOCTPAHCTBE B LIEJISIX OOIIECTBEHHOTO
UCIIOIb30BaHUS U XPaHEHHS.

2. OQuunaneHEIH TOKYMEHT - IHCBMEHHBIH aKT, BBINOTHEHHbIH Ha OyMaKHOM
HOCHUTEIIC, YAOCTOBEPAIOIIMHE KOHKPETHBIE (AKTBI U COOBITHS, KOTOPhIE BIEKYT IJIs
HCIOJIE3YIOIMX €ro JIMIl ONpeleNeHHble MoceacTBUs. OQHIHaTbHBIA JOKyMEHT
AOIDKEH COACPKATE YCTAHOBIICHHBIE PEKBU3UTHI.
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3. DxseMmmsip - oOpasell THPaXUPOBAHHOIO JOKYMEHTa, WICHTUYHBIA
OpUTHHAIY.

4. Cratuctuyeckass OTYETHOCTb - CHCTE€Ma KOJIMYECTBEHHBIX U KaueCTBEHHBIX
IoKa3aresieii, XxapaKTepu3yoIuX paboTy yUpeKIeHHUs 3a OIPENeIIEHHBIN CPOK.

Buovwl npumensemor omuemnocmu:

4.1. TocynmapcTBeHHass ¥ BEIOMCTBEHHAas OTYETHOCTL - OTYETHOCTD,
cOoCTaBlIgeMasi Ha OCHOBE YTBEPIKICHHBIX YHU(DUIIUPOBAHHBIX (DOPM U B COOTBETCTBHH
C YTBEPXKICHHBIMA HOPMATUBHBIMU JOKYMEHTaMH.

4.2. BHYTpeHHssI OTYETHOCTDb - pa3pabOTaHHBIE U yTBEPXKIEHHBIE TUPEKTOPOM
yUpekIeHUsI OJIaHKU.

O0s3aTeIbHBIMU PEKBUUTAMU 3TUX OTUETOB SIBIISIFOTCS:

- HAUMEHOBaHHE OPraHU3alluH;

- Ha3BaHUE BUJA JOKYMEHTA;

- JaTa ¥ HOMEpP JOKYMEHTa;

- MECTO COCTaBJICHMUS;

- 3ar0JIOBOK 10 TEKCTY;

- IOJIIMCE;

- Tpud yTBEpXKIeHUS (Ha OTYeTax) WA PE30JIIOIHUSI PYKOBOAUTENS yUPEKISHUSI
(Ha cipaBKe OTUETHOT'O XapaKTepa).

5. Ilox HeneWCTBUTENBHBIMU TOKYMEHTaMU CJIeayeT TOHUMATh:

5.1. TIomHOCTBIO W3rOTOBJIEHHBIE (DUKTUBHBIE ITOKYMEHTBHI MM IIOTHHHBIE
JOKYMEHTBEI, B KOTOpbl€ BHECEHBl H3MEHEHHS MYTeM MOJYUCTOK, IOIHCOK,
HCIIPABIICHUS WM YHUYTOXEHUS YaCTH TEKCTA, BHECEHHS B HHUX JIOMOJHHTEILHBIX
JMaHHBIX, IIPOCTABJIEHUS OTTUCKA ITOIIEIBHOIO IIITaMIIa HUJIX ITeYaTH U T.II.

5.2. DaKTUYECKU SBIAIOLIUECS MOAIUHHBIMUA, HO COJIEP)KAlllde CBEICHHS, He
COOTBETCTBYIOLIHE NEHCTBUTENBHOCTH. OHU COXpaHSIOT BHEIIHWE IPU3HAKH W
PEKBH3HUTHI HAIEKAIUX TOKYMEHTOB (M3rOTaBIMBAIOTCS HA OQUITHATBHOM OJIaHKeE,
coZlepaT HaUMEHOBaHHE JOJDKHOCTEH U JIHLI, YIIOJHOMOYEHHBIX MX MOJNHUCHIBATS),
OTHAKO BHECEHHBIE B HHUX CBENEHUS (TEKCT, IUGPOBBIE ITaHHEIE) SBISIOTCS
chanbcuUIUPOBAHHBIMH.

5.3. BeimanHele ¢ HapyllleHHEM YCTAaHOBICHHOTO TMOPSIKA, T.e. B PE3yJbTaTe
3I10YNOTPeOIEH s JOIKHOCTHBIM JIUIIOM CITY)KeOHBIM TTOJIOKEHUEM WJIH COBEPILEHHS
UM XaJlaTHBIX JeHCTBUU IIPU BBIa4e 3TOTO TOKYMEHTA.

6. Hcnosnp3oBaHue HeNEeWCTBUTENBHBIX NOKYMEHTOB 3aKIIOYaeTcsi B HX
IIPEACTABICHNN B Ka4eCTBE OCHOBAHUMU IS TPYJAOYCTPOMCTBa, a TaKyKe IS JIF0OOro
U3 ICHCTBUM, OTHECEHHBIX K KOMIETCHIIUH YUPEIKICHHS.

7. TlepcoHanbHBIE NaHHBIE - HeOOXOmMMas Ui paboToxaTels uHdopmaIus B
CBA3W C YCTAaHOBJICHWEM TPYIOBBIX OTHOIIEHUN M Kacarolasicsi KOHKPETHOI'O
paboOTHHMKA, B MpPOIECCE HCIONHEHHS JOJDKHOCTHBIX  OOS3aHHOCTEll Ipu

OpeAOCTaBICHUH, TOTYYCHUH PYKOBOAUTEIIEM CBGI[GHPIfI, MpEAOCTABIAIOIINX JIBTOTHI
W TapaHTHH.



3. Iopsinok npoBepKkH T0KYMEHTOB HA MOAJIUHHOCTH
H cocTaBJIeHUs OHIHATbHOH OTYETHOCTH.

I. JIo/XHOCTHOE JIMIT0, OTBETCTBEHHOE 3a COCTABIECHHE JIOKYMEHTOB 10 CBOEMY
HaIllPpaBICHUIO NEATENBHOCTH, BENCT HEMOCPEACTBEHHBIA KOHTPOJNb W DPETYIAPHO
OCYIIECTBJIET IPOBEICHHE IIPOBEPOK Ha MpPEAMET IIOMIMHHOCTH JOKYMEHTOB,
MOATrOTaBINBaEMbIX PAOOTHUKAMM YYPEXKASHHS, HAaXOMILIMXCA Y HEro B IPIMOM
"TIOYMHEHHH.

2. Ilpu mpoBeNeHWH MPOBEPOK YUUTHIBATH, YTO TOTHHHOCTE JOKYMEHTOB
YCTaHABIMBACTCS ITyTEM IIPOBEPKU PEATbHOCTH HMEIOIIUXCSA B HHUX TMOIITHCEH
AOJDKHOCTHBIX JIMI ¥ COOTBETCTBHS COCTABIEHUS NOKYMEHTOB JaTaM OTPaKECHUS
HUX Olepanyi, nHpopMaIiuu, hakToB U T.1I. '

3. Ilocine ycTaHOBIEHUS HOIIMHHOCTH TOKYMEHTOB, HEOOXOIUMO IIPOBEPUTH
AOKYMEHTBI II0 CYIIECTBY, TO €CTh C TOYKH 3PEHHUS TOCTOBEPHOCTH, 3aKOHHOCTH
OTPa’KE€HHBIX B HUX XO35HCTBEHHBIX OIepanuil, HHGOpManuu, pakToB U T..

4. JlocTOBEpHOCTH Omepanuil, 3aQUKCUPOBAHHBIX B JOKYMEHTAX, IIPOBEPSIETCS
M3ydeHMEM  STHX ¥  B3aMMOCBS3aHHBIX C HHMMH JOKYMEHTOB, OINPOCOM
COOTBETCTBYIOIIMX NOJDKHOCTHBIX JIMI], OCMOTPOM OOBEKTOB B HATYPE H T.II.

5. 3aKOHHOCTb OTPaXKEHHBIX B JOKYMEHTAaX OIepaIfuit YCTaHaBIUBAETCS MTyTEM
TIPOBCPKH  HX COOTBETCTBHUA JICHCTBYIOILEMY 3aKOHOHATENBCTBY POCCHICKOL
Oenepanyu.

6. Ilpu BBIABIEHHH (AKTOB WCIIONB30BAHUS TIOIIETbHbIX JIIOKYMEHTOB
HEOOXOIUMO He3aMeIUTENHbHO NPOMH(GOPMUPOBATE IUPEKTOpa YyUpEKACHHS, a
TaKKe IIPUHATE MEPBI 10 HENOIYIIEHUIO COCTABIEHUS HEODUIUAIEHON OTYETHOCTH
HCTIOIB30BaHUS IIOAEIIBHBIX TOKYMEHTOB.

4. [lelicTBus1 paGOTHHKOB NPH BO3HUKHOBEHHH COMHEHHIl B MOJAJTHHHOCTH
NpeACTaBJIEeHHbIX JOKYMEHTOB

I. B ciydae BO3HMKHOBEHHS OGOCHOBAHHBIX COMHEHHH B IOLUIMHHOCTH
IPEACTABICHHBIX TOKYMEHTOB 1 JOCTOBEPHOCTH COMEPIKAIIEICs B HUX HH(BOPMALIH,
PabOTHUKU YUYPEXKNEHUS, OCYIIECTRISIOMIIE HEMOCPENCTBEHHYIO 00paboTKy M y4er
KOPPECTIOHACHIUK JUOO MPaBOBYK OIKCIEPTH3Y, OOS3aHbI IPEANIPHHATE MEpEI,
HAIpABJICHHbIC Ha YCTPAHEHUE BO3HUKIIMX COMHEHUH ¥ MOTyYeHHE TOTIOJHUTENbHBIX
CBEIEHUMN.

2. 1lpn BO3HMKHOBEHHHU y paGOTHUKOB yUpe)KIEHHS COMHCHHI B IIOJJIMHHOCTH
AIOKyMEHTa,  JMIO,  OOHapyXwWBIlee  IOANENBHBIA  IOKYMEHT,  OOS3aHO
HE3aMEUIUTENBHO COOOLUTE (B BHIE NOKIATHOMN (cy»xe0HOM) 3amucku) 06 3ToM
AUPEKTOPY YUIPEHKICHHU IS MPUHATHS JATbHEHINEro PelleHus ¢ IeNbio IIPOBEPKH
IOTMHHOCTH MOCTYIUBIUINX JOKYMEHTOB OT pabOTHHUKA.

3. PaboTHHK, OTBeTCTBEeHHBIN 33 IPOBEPKY TOIJIMHHOCTH JOKYMEHTOB IIPH
TPYAOYCTPOUCTBE, CHUMAET KOIIUU C MPeNOCTABIEHHBIX JOKYMEHTOB (IuIioMa 00
00pa3oBaHUH M HHBIX JOKYMEHTOB) U IIPOBOJTUT NMEPBUYHBIN BU3yaIbHBIA aHAHS.



4. Ceezenust 06 o0paszoBaHuu paGOTHHKA NPUPABHUBAIOTCA K IIEPCOHATBHBIM
JaHHBIM. Bee niepconanbHble TaHHbIe pabOTHUKA ClIeyeT TOIy4aTh OT HEFO CaMoro.
Ecnu mepcoHasnbHble NaHHBIE PaGOTHHUKA BO3MOYKHO IONYYHTH TONBKO y TpeThel
CTOPOHBL, TO PabOTHHUK JIOJKeH OBITh yBeIOMIEH 06 3TOM 3apaHee, i OT HEro MOJIKHO
OBITh OTYUEHO MUCBMEHHOE COTJIACHe.

5. PaboTHUK, OTBETCTBEHHBIN 3a MPOBEPKY MOMJIMHHOCTH IOKYMEHTOB pu
TPYAOYCTPOUCTBE, 00s3aH COOOINMTL PaGOTHHKY, IPENOCTABUBIIEMY JOKYMEHT,

* BBI3BIBAOIIMH COMHEHHUE B €TI0 MOUIMHHOCTH, O LIEJX, IPEII0IaraeMbIX HCTOUHMKAX
¥ CNIOCO0ax MOTyYeHHs TEPCOHATBHBIX JAHHBIX, 4 TAKIKE O XapakTepe U MOCJIeICTBUAX
OTKa3a pabOTHHKA aTh MHCEMEHHOE COTVIACHE HA X TIOJTydeHHE.

6. Ilocne opopmieHus cormacksi paGOTHHKA Ha IOTyYeHHE [IEPCOHATTBHBIX
JIAHHBIX, B COOTBETCTBUU C 3aKOHOZAaTenbCTBOM Poccuiickoii ®eneparuu, B caydae
IIPUHSTHSL

JIMPEKTOPOM yUpEKNEHHs PellleHHs O HANpaBIeHHH 3allpoca B UHCTaHIIHUIO,
BBIZIABIIYI0 NOKYMEHT, BBI3BIBAIOIIWA COMHEHHE B €ro IOMJIMHHOCTH, NAHHOE
PeIlIeHne TOBOIUTCS 10 paOOTHHKA, NPENOCTABUBILIETO TOKYMEHT, U HAIpPaBISETCS
3aMpocC B aipec 3TOU WHCTAHIIUH.

7. 3ampoc B MHCTAHIIMIO, BEIIABIIYIO JOKYMEHT, BBI3BIBAIOMIMI COMHEHHS B €ro
NOMJIMHHOCTY, — peructpupyercs B JKypHale perucTpaluM  3ampocoB  Ha
TIONTBEPK/ICHUC TTOUITMHHOCTH JOKYMEHTOB C yKa3aHHUEeM ITOCIENYIOEero OTBETA.

8. B cly4yae moiydyeHHs IOJOKUTENBHOIO OTBETA (yKa3aHHUsS B JIOKyMeHTe
MH()OPMaLHH HECOOTBETCTBYIONIEH NeHCTBUTENPHOCTH HITH JOKYMEHT He BhIIaBaJiCs

JQHHOM ~ MHCTaHUWeH M 1p.) [MpeKTOp YuUpeskIeHws paccMaTpuBaeT
IPEACTABICHHbBIC TOKYMEHTBI U IPUHUMAET PEIICHHE O HANpAaBICHHU 3asBJICHHS O
pU3HaKax COBEPIICHHOrO MPECTYIICHHS B IPABOOXPAHUTENBHbIE OPTaHbl B MOPSIKE,
npenycMoTpeHHOM IlooxeHneM o corpynHHuYecTBe ¢ MIPaBOOXPaHUTETHbHBIMU
OopraHaMu.

9. CryxeOHble (IOKIamHBIE) 3aMUCKA H IPUTOXKEHHBIE K HUM MaTepHalbl
TICpENAtoTCA ULy, OTBETCTBEHHOMY 3a MPOTHUBOAEHCTBUE KOPPYILHH JUIS
OOPMIIEHYS 3asIBICHUS B PABOOXPAHATEBHEIE OpraHFL.

10. TlpencraBneHHble B yupexneHHe HedeHCTBHUTEILHEIE JOKYMEHTBHI WJIH HX
KOIIMKH  HE TIONJEXAaT BO3BPAaTy B CBA3H C WX BO3MOXKHOH  BBIEMKOI

IPaBOOXpaHUTEITbHBIMHU OpraHaMu u IIOCICOYIOITUM IIPU3HaHHWEM BEIIECTBEHHBIMHU
AOKa3aTelIbCTBaAMHU.

S. IloaroToBKka U HanpaBJ/ieHHe B NpaBOOXPaHHUTEIbHbIE OPraHbl 3asiBJAeHHI
0 COBEpIIEHHH NPeCcTYIICHHUS

l. Ha ocHOBaHWM mHCBEMEHHOTO YKa3aHus IUPEKTOpa y4YpeXAeHHs Mo (akTy
HPEACTaBICHUS TIOACIBHBIX JOKYMEHTOB JIUII0, OTBETCTBEHHOE 34 [IPOTHUBOJIEHiCTBHE
KOppYNLHH, B TE€YCHHE IIATH THEH TOTOBHT 3asBICHHE WU IpUiiaraeMele K Hemy
MarepHaliel, KOTOpble B mopsiake crtatbd 141 VIIK Poccumiickoii Denepanyn



HaNpaBJIAIOTCA B IIPABOOXPAHUTENBHBIE OpraHbl 3a IMONIMHUCHIO AHPEKTOpa
YUPEKTCHMUS.

2. 3agBleHHE B IPaBOOXPAHUTEIBHBIE OPTaHbI O MPHU3HAKAX COBEPIIEHHOIO
NpPECTyIUIeHUsT (IIPEeNOCTaBIeHUS MOJNETbHBIX JTOKYMEHTOB) PErHCTPHPYETCS B
JXKypnaie perucTpanyiy 3asBI€HHM B IPaBOOXPAHUTEIBHBIE OPTraHbl O COBEPIIEHHOM
IPECTYIUIEHUH C YKa3aHUEM MPUHSITOTO TT0 HEMY pEIleHUS.

6. OTBEeTCTBEHHOCTD.

1. Tlpu oOnHapyxeHHH (aKTa COCTaBICHUS HEOMUIIHAILHON OTYETHOCTH,
JOJDKHOCTHBIE JIUIA, PAOOTHUKHU YUPEKICHUS, B YbH MTOJHOMOYHS B COOTBETCTBHH C
TOJDKHOCTHBIMHU 00S3aHHOCTSMH BXOAUT NOATOTOBKA, COCTABIIEHUE, IIPENOCTABICHUE
1 HallpaBJICHHE OTYETHOCTH, HECYT IIEPCOHAIBHYIO OTBETCTBEHHOCTD 34 COCTABJIEHHE
HeO(QUIMATBHON OTYETHOCTHU U UCTIOIB30BAHUS TIOANENBHEIX JOKYMEHTOB.

2. PabOTHHKM, OCYLIECTBUBIIME MOANENKY U (WIH) IpeIOoCTABUBIINE
IOAJIeNbHbIE TOKYMEHTBI HECYT OTBETCTBEHHOCTB, IIPEyCMOTPEHHYIO NEeHCTBYIOIIMM
3akoHomarenbcTBOM Poccutickoit denepanun.

7. 3akI04YHNTeIbHbIE MOJOKEHHS

1. Hacrosimee IlonoxkeHne BCTymaeT B CHILy C MOMEHTA €ro yTBEPXKIEHHS U

JEUCTBYeT OECCPOUHO (IO IPUHSATHS HOBOTO).

2. Hacrosmee IlonoxeHne MOMIEXHT 00A3aTENLHOMY ONYONHKOBAHHMIO Ha

OHUIMATEHOM CaiiTe yupekaeHust B ceTu «MHTepHeT».




